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Vision Statement

In our school, we belong to each other and to God. We all feel welcome, valued and accepted for who we are.

We believe in ourselves and each other as we grow in confidence and skills every day.

We are all special in our own way, using the gifts that God has given us. We are blossoming into the kind, respectful, hardworking and trustworthy people that God wants us to be. 

Belong   Believe   Blossom

Feedback, Marking and Presentation Policy
October 2023

Aims
1. To ensure a high standard in the presentation and correction of work.
2. To provide guidance to the child on what they have done well and where to improve.
3. To encourage children to take a pride in their own work.
4. To teach children to improve the quality of their work by correcting, peer marking, redrafting etc
5. The children should be given the opportunity to celebrate their achievements and have their writing displayed and celebrated.

The following guidelines have been agreed upon at all Key Stages:
Teachers need to use their discretion according to the age, ability and individual needs of the children.

In EYFS and KS1, the class teacher will print out labels with the date and learning Objective. From Y3 onwards, when presenting work, children should be taught to:
1. Date correctly each new piece of work –left hand side/underline 
2. To use the following formats:
· Written work – e.g. Monday 4th March 2019
· Maths - e.g. 04/03/19.
3. Concise learning objective written on the next line from Y3 up.
4. Omit the next line and then begin the work accordingly.

All KS1 work is to be completed using pencil.
KS2 children may use a handwriting pen for written work when the teacher deems it to be appropriate and handwriting is considered good enough. This is given with a pen license; if the standard of handwriting deteriorates, the license is revoked. Y6 children are expected to write in pen unless there is a special educational need that requires them to write in pencil.


Children should be taught and be encouraged to:
1. Ensure that work is neat and clear
2. Write legibly
3. Make use of different presentational devices where appropriate e.g. ICT
Correct and redraft where appropriate; if a mistake is made, a ruled line must be drawn through the word/sentence
4. Self and peer mark as appropriate.


English
· As far as is possible, the teacher/TA needs to complete ‘live’ marking within the lesson, giving verbal feedback ‘in the moment’ and therefore impacting on the pupils’ progress straight away. If any verbal feedback is given, write VF in the margin. If feedback is given to all the pupils during a mini plenary during the lesson, the pupils must write a VF in the margin. 
· Children can also make corrections within the text itself, for example, adding punctuation marks and capital letters in purple pen. 
· Common exception word/high frequency word spelling errors will be underlined with a wiggly line in Reception when appropriate and Y1 and the children must practise writing the word correctly in the margin or at the bottom of the page if more appropriate. From Y2, the children should find the correct high frequency word spelling themselves using word mats. Common exception words, topical or technical vocabulary should be displayed on the English working wall or vocabulary mat for children to refer to when correcting these.
· In independent work for assessment, no indication of where in the writing corrections need to be made should be given. The children can self-edit this work but this should not be in response to teacher marking/verbal feedback. The symbol IND with a circle around it must be used when the work is independent for assessment. Teachers may highlight sections of the children’s work as evidence for moderation.
· There must be a key focus on improving skills in grammar, punctuation and spelling.
· Marking ladders which contain clear success criteria can be used and displayed on the learning wall or in books if preferred.
· ‘Yellow boxes’ (using yellow highlighters) can be used to highlight a section of work for improvement. Verbal feedback can be given, providing pointers as to how the piece of work could be improved. In a piece of independent work, the pupil should be encouraged to do this independently. 
· It is the aim that as much verbal feedback as possible is provided. This can be at the start of lessons to address misconceptions or to provide consolidation or extended learning. Verbal feedback should also happen during the lesson and at the end of the lesson where teachers provide pupils with the opportunity to read and edit their work (in purple pen) before handing their book in. This allows pupils to develop independence and accountability for their own learning.



Mathematics
· The pupils should self-mark their maths work where possible during and at the end of lessons. The answers should be verbally provided by the teacher/TA. If done part way through the lesson and it is apparent that the pupil can easily complete the task set, the teacher must then move their learning on and provide challenge. The teacher must check the pupils’ self-marking during or after the lesson.
· Verbal feedback should take place during the lesson, giving children the opportunity to correct any errors in the lesson.
· Teachers to place a . (dot) by any incorrect work or circle incorrect work in KS1. When a child has corrected this, it should be remarked and a and C placed next to the new correct answer.
· Teachers may model in the pupil’s book the correct practice, i.e. model an example of the chunking method.
· In addition to any corrections, next steps can take the form of an extension/challenge activity or application activity (i.e. using a skill within a problem). It is not necessary to provide a next step for every piece of work.

Other subjects

1. Verbal feedback should be given throughout the lesson.
2. A minimum of three grammar, punctuation or spelling errors must be pointed out by staff and corrected by the pupils.
3. Children can make corrections within the text itself, for example, adding punctuation marks and capital letters in purple pen.
4. As in literacy lessons, independent work for assessment written in other subjects, should only receive light marking, i.e. a positive comment.  No improvement marking should be used other than a generic verbal comment for pupils to check their spelling and punctuation which they must do independently. 

For all subjects
· Teachers/support staff will mark in pink and green pens in all key stages.
· Editing should be completed in purple pen.
· For younger pupils or less able readers, teachers may have to find time to teach the children how to edit their own work. 
· Pupils will always use a purple pen to improve within the text itself but may use pencil/pen if correcting under their work.
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	Code
	Meaning

	 VF
	Verbal feedback is given. There has been verbal dialogue about the task between the child and the adult. This may occur throughout the learning.

	 WS
	Support given. This may be given by an adult or perhaps through the use of practical equipment.

	IND

	Symbol used when the work is independent (for assessment purposes)



PROCEDURE REVIEW
These procedures will be reviewed every year by the Headteacher

Date reviewed: 	March 2025
Signed: 		J Abram	(Headteacher)



‘Know that the Lord is God. It is he who made us, and we are his; we are his people, the sheep of his pasture.’ Psalm 100:3
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